
Republic of the Philippines
NORTHERN BUKIDNON STATE COLLEGE

PROCUREMENT OFFICE
Manolo Fortich, 8703 Bukidnon • 0953-917-0209• nbscbac2021@nbsc.edu.ph

Creando Futura, Transformationis Vitae, Ductae a Deo

NBSC-BIDS AND AWARDS COMMITTEE

BID BULLETIN NO. 2024-03-001

Name of Project: Office Supplies Expenses
Identification Number: SM-01-2024-01
Fund Source: Fund 01 FY 2024 General Appropriation Act
PhilGEPS Reference Number: 10599584

Pursuant to Section 22.5, Rule VII of the 2016 Revised Implementing
Rules and Regulations (IRR) of Republic Act No. 9184, the following portions
of the bid documents for the “Office Supplies Expenses” with a total ABC of
Four Million Seven Hundred Sixty-Four Thousand Three Hundred Forty-Eight
Pesos and Thirty-Five Centavos (PHP 4,764,348.35) are hereby amended,
clarified, or modified, to wit:

⮚ Lot 2 Item #27 & #28 – put “Legal” in tech specs
⮚ Lot 2 Item #45 – Brand “Veco/Valiant” will be removed
⮚ Lot 2 Item #120 - Brand “Monggol” will be removed
⮚ Lot 2 Item #126 - Brand “Post-It” will be removed
⮚ Lot 2 Item #156 – “STENO” changed to “STENOGRAPHER”

⮚ Corrected Technical Specification for Lot 2
Item # Unit Description Quantity

27 pack Clear book/sheet refill (Size: Legal) 2

28 set Clear book (Blue) (Size: Legal) 40

45 pc
Engineer's Field Book, 5x 7.5"

5

120 Piece Pencil #2 334

126 pack Sticky Notes (15 mm x 75 mm) 250 sheets 24

156
piece STENOGRAPHER NOTEBOOK 16
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⮚ Lot 3 – Item #19 – indicate “Legal”
⮚ Lot 3 – Item #22 – indicate “Legal”
⮚ Lot 3 – Item #31 – indicate “Heavy duty, Branded”
⮚ Lot 3 – Item #36 – indicate “Legal”
⮚ Lot 3 – Item #53 – indicate “Legal”

⮚ Corrected Technical Specification for Lot 3
Item # Unit Description Quantity

19 piece DATA FILE BOX (Size: Legal) 73

22 piece
Data File Box, made of chipboard, with closed
ends (Size: Legal) 6

31 piece Gun Tucker, Heavy duty and branded 1

36 pc
Lever Arch File Folder with ring binder
(Size: Legal) 480

53 piece PLASTIC ENVELOPE (Size: Legal) 40

We remind all participating bidders to adhere to relevant provisions cited
in the Bidding Documents and submit those documents pertinent to the
procurement at hand.

For the guidance and information of all concerned. Thank you.

HELEN E. MAASIN, PhD
BAC Chairman

March 9, 2024
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FINAL CHECKLIST OF REQUIREMENTS

Class "A" Documents:

Legal Documents

(a)
Valid PhilGEPS Registration (Platinum Membership) all pages; or

(b)
Registration certificate from the Securities and Exchange Commission (SEC), Department of Trade and
Industry (DTI) for sole proprietorship, equivalent or Cooperative Development Authority (CDA) for
cooperatives or its document; and

(c)
Mayor’s or Business permit issued by the city or municipality where the principal place of business of
the prospective bidder is located; or the equivalent document for Exclusive Economic Zones or Areas; and

(d)
Tax clearance per Executive Order 398, Series of 2005, as finally reviewed and approved by the Bureau of
Internal Revenue (BIR).

Technical Documents

(f)
Statement of the prospective bidder of all its ongoing government and private contracts, including
contracts awarded but not yet started, if any, whether similar or not similar in nature and complexity to
the contract to be bid; and

(g)
Statement of the bidder’s Single Largest Completed Contract (SLCC) similar to the contract to be bid,
except under conditions provided for in Sections 23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No.
9184, within the relevant period as provided in the Bidding Documents;

(h)

Original copy of Bid Security. If in the form of a Surety Bond, submit also a certification issued by the
Insurance Commission; or
Original copy of Notarized Bid Securing Declaration; addressed to the Board of Trustees, Northern
Bukidnon State College and

(i)
Duly Signed Schedule of Requirements (Production/Delivery Schedule) &
Conformity with the Technical Specifications, which may include
production/delivery schedule, manpower requirements, and/or after-sales/parts, if applicable; and

(j)

Original duly signed Omnibus Sworn Statement (OSS); and

if applicable, Original Notarized Secretary’s Certificate in case of a corporation, partnership, or
cooperative; or Original Special Power of Attorney of all members of the joint venture giving full power
and authority to its officer to sign the OSS and do acts to represent the Bidder.

Financial Documents

(k)

The Supplier’s audited financial statements, showing, among others, the Supplier’s total and current
assets and liabilities, stamped “received” by the BIR or its duly accredited and authorized institutions, for
the preceding calendar year which should not be earlier than two (2) years from the date of bid
submission; and

(l)
The prospective bidder’s computation of Net Financial Contracting Capacity (NFCC); or A committed Line
of Credit from a Universal or Commercial Bank in lieu of its NFCC computation.

(m)

Class “B” Documents
If applicable, a duly signed joint venture agreement (JVA) in case the joint venture is already in existence;
or duly notarized statements from all the potential joint venture partners stating that they will enter into
and abide by the provisions of the JVA in the instance that the bid is successful

FINANCIAL COMPONENT ENVELOPE

(a)
(b)

Original of duly signed and accomplished Financial Bid Form; and
Original of duly signed and accomplished Price Schedule(s).

Reminders

▪ Please read carefully the Bidding Documents especially the Instruction to Bidders, Bid Data Sheet,



Schedule of Requirements, Special Conditions of Contract, Technical Specifications

▪ ELIGIBILITY AND TECHNICAL COMPONENT and FINANCIAL COMPONENT should be submitted in

One (1) Original Copy sealed and marked correctly (for physical submission) for the Bid Opening.

▪ ELIGIBILITY AND TECHNICAL COMPONENT and FINANCIAL COMPONENT should be submitted in

Two (2) Copies, during the Post-Qualification

▪ Brown expanded envelope for submission of Bid Component

▪ Submission of Technical & Financial Bid Component should be FASTENED on the top portion using

a plastic fastener.

▪ Use the reference number from Invitation to Bid on the form that needs reference number

▪ Prospective Bidders (NEW) who wish to join the Public Bidding projects should have an existing

Landbank Account

▪ For tabbing purposes kindly follow what is specified in our checklist.

▪ For the payment of the bidding documents, you may pay on-site (kindly visit our office so that we

can guide you in processing the payment) or you can pay thru bank deposit –

Landbank Account Name: NBSC - STF

Landbank Account Number: 4442-1011-70

Note: Please bring with you the Proof of Payment during the Submission of Bids. Bidding

Documents will not be accepted if no Proof of Payment is presented.
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